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Change Reporting

Changes Households (HH) Must Report:

Earned income changes by $100
Unearned income changes by $50
Address
HH composition
When resources exceed the limit

Do not request 
verification until 

the next 
recertification or 

12-month 
contact. 

No

Will FS 
increase?

Was 
verification 
received?

Leave at previous 
benefit level.

No Yes

Take action on the 
change.

Do not change 
expenses until 

recertification or 
12-month contact.

Yes

Is HH required 
to report change?

Send F506 to 
HH.

Request 
verification. 

No

Was 
verification 
received?

Close case with 
timely notice for 

all unverified 
changes except 

change of 
address.

No Yes

Take action on the 
change. 

Do not change 
expenses until 

recertification or 
12-month contact.

Take action on 
the change for 
other programs 

when 
appropriate.  

Change address 
on ADDR if 
appropriate.  

Request 
verification of 

reported change. 

Yes

Note: If the change is not expected to 
continue into the next month, narrate 
the change, but take no further action. 
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